
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Fisheries Liaison
	From Name: 
	Routing Code: F/NWR
	Address: 7600 Sand Point Way NE
Seattle, WA  98115
	Telephone Number: 2065266150
	Telephone Extension: 
	Billet Title: Associate Administrator
	Billet Number: 2113
	Rank Requested: 0-4/0-5
	GS_GM Equivalent: GS 13-15
	New Billet_Yes: x
	Immediate Supervisor: Joe Scordino
	Title: Deputy Regional Administrator
	Supervisor_Telephone Number: 2065266150
	Supervisor Telephone Extension: 
	Educational Requirements: In addition to the basic requirements for entry to the Corps, an MBA in Administration or MS in Marine Affairs, Marine Policy, or related field is necessary.  Experience can be substituted for specific educational requirements.  Formal training or experience in fisheries management, biology, fisheries stock assessment, or population dynamics is also beneficial.
	Other Qualifications: Familiarity with NMFS programs, such as experience on fisheries vessels, or with regional or HQ offices is desirable.
Familiarity with NW fisheries issues is beneficial.
	Billet Description: This billet is located in the NMFS Northwest Regional Administrator's Office in Seattle, WA.  The officer in this billet serves on the Regional Administrator's staff and is responsible for the administration, implementation, and coordination of special projects in support of critical program needs.  The officer is expected to interact with senior staff throughout NMFS and NOAA, in addition to representatives of other federal and state agencies, uniformed services, the fishing industry, advocacy concerns, and academia.  During most of these interactions the officer will be representing the NWRO.  The officer will be expected to provide the Regional Administrator with advice on major policy issues under consideration at regional, national, and international levels.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: - Assist the Deputy RA in providing oversight on internal operational policies and procedures, strategic and other plans, budget formulation and execution, fiscal, information, and personnel resources utilization and accountability systems, and administrative practices and procedures.
- Identify issues and make policy recommendations to RA concerning development and implementation of Regional 
programs.
- Facilitate coordination with appropriate Regional, HQ, and NOAA offices to ensure that policies achieve Regional goals.
- Represent the RA at regional and national meetings and on working groups where Regional activities are affected.
- Ensure effective communication with other agencies and maintain professional contacts with individuals from pertinent agencies.
- Conduct special assignments and projects to further the mission of the Region and th eagency.
	Career Development Opportunities: This is a high-visibility, high-profile assignment.  The incumbent will become intimately familiar with the management processes and personalities of high level officials from within NMFS, NOAA, and other organizations.  In addition, the officer will develop a thorough understanding of the dynamic and multidisciplinary nature of the fishery management process and the political arena in which the process operates.  Upon completion of this assignment, the successful incumbent will be highly qualified for a NMFS or NOAA HQ billet or to serve as Deputy to any of the NOAA line-office administrators.
	Additional Comments: 
additional Duties and Responsibilities (continued from Box 2.)


- Work directly with the RA and DRA in overseeing and ensuring expedited development, review, and completion of fishery management actions and regulations in the Regional Office.
- Assist the DRA in the administration of programs to analyze economic and other conditions and related opportunities and impacts associated with fishery management activities.
- Assist the DRA in developing strategies and processes for implementing court decisions regarding living marine resources.
- Provide and review timely and accurate responses to Congressional, constituent, and DOC requests.
- Assist in the preparation of the RA for Congressional and Administration hearings and briefings.
- Perform other duties as assigned by the  RA or DRA.  These may include conducting special projects that are outside the  scope of the previously described duties.
	Supervisor Signature Date: 
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


